2011 Saratoga County League of Women Voters Observer Report Form  

Date: ____________________

Committee Name: __________________
Observer’s Name: _____________________
Members present:






_________________________________
_____________________________________

_________________________________
_____________________________________

_________________________________
_____________________________________

_________________________________
_____________________________________

Members absent:






_________________________________
_____________________________________

_________________________________
_____________________________________

_________________________________
_____________________________________

_________________________________
_____________________________________

Visitors acknowledged?

Made welcome?

Opportunity to speak?

Speakers in public comment period:

Was the agenda posted on the website at least 24 hrs in advance?

Were the minutes of the previous meeting posted on the website?

Major agenda items:

Was discussion full and adequate?

Conduct of the meeting and standards used in reaching decisions?

Unresolved issues to watch and follow:

Did the committee enter executive session with adequate notice?

What was the explicitly stated reason for entering executive session?

Did the meeting resume after executive session?

Other reactions/observations:

